DOCUHBII BBSUHF. 



CE 003 759 

Exploring Careers in Health and Hedicine. 

Cincinnati Public Schools^ Ohio« 

73 

99p. ; For related documents see CE 003 746*58, CE 003 
760-4 and CE 004 312; Bevised Edition 

MF-$0.76 HC-$4.43 PLOS POSTAGE 
^Career Education; Career Planning; ^Carricalns 
Guides; Grade 9; Grade 10; ^Health Occupations; 
Health Occiipations Education; Health Personiiel;; High 
School Curriculum; Instructional Haterials; "^learning 
Activities; Hedical Assistants; Hedical Services; 
^Occupational Inforaation; Paramedical Occupations; 
Resource Haterials; Secondary Education; leaching 
Hethods; Tocational DeTelopaent 
"^Career Exploration 



The career exploration prograa for grades 9 through 
10, as part of a comprehensive K through 10 career development 
program, attempts to develop an awareness of and appreciation for 
vork, extend knowledge of the variety of career opportunities, and 
provide experiences in career areas of individual interest. The 
document, a collection of materials consisting of student learning 
experience packets, worksheets, instructional materials, sample forms 
and a resource list, is designed to introduce the students to careers 
in health and medicine. The introduction provides an overview of the 
career area, the educational strategies of the course, a suggested 
covex^ letter for health career day application, forms for exploration 
trips, and a suggested time table. The activities are organized into 
objectives, procedures, and resources,, and cover the areas of: (1) 
medical records (admittance clerk, medical records technician, 
medical transcriber, medical record administrator), (2) patient care 
(nurses aide and orderly, L.P.M., and B.M., physician), (3) 
laboratory services ( medical technologist, medical laboratory 
technician, x-ray technologist), (4) pharmacy (pharmacist, hospital 
pharmacy technician) (5) supplementary activity units for physician, 
nurse and pharmacist, and (6) a model for student'-^designed activity. 
Teaching strategies include role playing, simulation, field trips, 
films, and career information activities. The appendix contains 
self-analysis tools, supplementary materials, and resources. (JB) 
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CAREER DEVELOPMENT 



Thft Career Development Program responds to the needs of students ^ tax- 
payers^ and employers for the public schools to provide personal , social, 
and economic relevance in the educational process. It is an integral part 
of t;he educational process essential to the development of all students. 

The Career Development components , which are Career Motivation (K-6)t 
Career (Xientation (7**8) ^aid Career Exploration (9^10)^ develop an awareness 
and appreciation for work, extend knowledge of the variety of career 6ppor«* 
tunities , and provide experiences in career areas of individual interest • 
These goc^ls are accomplished through a curriculum based on pupil activities 
involving simulation, role playing, and individual investigation* These 
activities require that administrators and teachers develop a new level of 
forking relationships with community resources such as public institutions, 
business, labor, and industry. 

Every individual's right to learn what he or she needs in order to be 
a producing, participating member of society is a fundamental responsibility 
of education* Each individual also has a right to self -fulfillment* Career 
Oevelopnent, presenjted as inseparable elements inherent within every level 
and subject area of the school curriculum, provides each student with the 
skills and insights to recognize and pursue goals of personal significance* 
As a result of this program students will increase their abilities to make 
well-informed and experience-based decisions related to their personal life, 
school program, and career selection* 




Donald R* VTaldrip, Superintendent 
Cincinnati Public Schools 
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CAREER EXPLORATION 



Career Exploration is the 9th and 10th grade cocqponent of the Career 
Developaent Program. Its prlnary goal is to provide career areas chosen by 
the st'ident. Focus is on the student's perception of himself or herself in 
relation to the real world of career opportunities. Emphasis in on individ- 
ualised and personalized activities and experiences. 

The student chooses and studies a specific career area using skills and 
insights gained in earlier parts of the Career Development Program. Students 
explore occupations within the chosen area with peurticular attention to thoee 
most closely related to their own needs, interests, and abilities. They will 
experience some of the satisfactions, opportunities, limitations and frustra- 
tions peculistr to, the various occupations. 

Career Exploration is planned as the culmination of the Career Develop- 
ment Program. Successful exploratory experiences will enable the student to 
formulate «nd refine realistic and personally meaningful career goals. These 
experiences will also provide a basis for planning a course of studies in the 
11th and 12th grades (and beyond) pursuing career goals.. 




the Superintendent 
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FOREWORD 



This manual is one of a series produced by the Cincinnati Public Schools 
as A part of a project designed to provide Career Exploration for students in 
grades 9 and 10* 

It is designed to provide activities «md information about the specific 
area of ceureers in Health and Medicine* It. is expected to provide a more in- 
depth study than that presented In Career Orientation in grades 7 and 8* 

This Is a tentative guide and has been developed for the puz*pose of field 
testing and revising based upon feedback from participating teachers. 

This manual vas develoi)ed by Merle Koenlg and extensively revised by Betty 
Caveny^ both Science teachers at Aiken High School* Jack Ford^ an instructional 
consultant^ conducted the curriculum development under the general supervision 
of Mr* Ralph E* ShaucK, Coordinator of Ins'tructioneil Services* 
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Dtflnltlon of Career Area 



Health servicea is one of the nation's largest industries, employing, 
more than h million people. Growth in this area is expected to out- 
run employment in most other industries, vith the predicted number 
of 6 1/2 million vorkers' by 19^. There are hundreds of professional, . 
as veil as allied health careers, and each requires a different com- 
bination or amount of skill, abilities and interest. 

Professional training is long, difficult and ejqpensive; only 11 out of 
every hundred health workers are within this cat-igoiy The many allied 
health careers offer comparable satisfactions, challenges and opportuni- 
ties* 

Course Objectives 

1. To e^se students to an overview of health career opportunities 
, and employTnent reqairements in the United States generally and 

• Cincinnati specifically. 

2. To provide each student with resources to ejqplore in a variety 
of ways a career or careers compatible with his or her unicyie 
interests and abilities. 

3. To develop the concept of continuing self-analysis weighed e?-gainst 
analysis of differing environments for making decisions concerning 
life goals. 

To help students develop a model for future use in exploring careers 

5. To stimulate involvement to the point of informed commitment OR 
rejection of specific career goals. 

6. To help students develop acceptable standards of behavior such as 
desirable personality, emotional control, dependability, respon- 
sibility and loyalty. 

Course Strategy 

It is the intent of this guide to introduce students to the broad 
occupational opportunities within various divisions of this area 
of interest; medical records, patient care, laboratory services, 
pharmacy, dietetics, therapy, research and health education. It is 
designed for adaptation to independent exploration as well as to 
conventional classroom use. 

The first week or two needs to be directed toward equipping the fitud<5nt 
with tools for conducting his or her e^qploration. It is extremely im- 
portant to examine the nature and location of resources. 

The .Introductory Activity unit has exercises for getting an overview 
of -the field, for analyzing individual interests, skills and abilities 
and for making choices concerning careers to explore. 



It ?ii5iy be neccBsaxy to impreSB students with the importance of 
accepting individual responsibility for progressing in the ex-^ 
ploration if he or she is to experience m a xim um benefit from 
purslns bis or her own interests. 

Before the course begins, class sets of all activity units should 
be duplicated by the teacher for examination by the students. 
Before specific individual choices are made films should be ordered, 
as they are the first e3q>erience in each unit. Materials should be 
ordered as much in advance as possible, assembled, placed to pro* 
vide easy access for students when they individually will need them. 

Procedures 

Activity Units I • V are arranged according to departments >e.. 
Medical Records, Patient Care, Laboratory Services and Phaxinacy. 
More can be generated based on the model In Unit 6. 

When the introductory activity unit is con?>leted, each student will 
choose another unit covering careers within one of the departments 
or from this jpoint, they proceed in departmental gro\;qps, later in* 
divldually. The first exercise in each involves viewing a film. 
While the exercises need not be completed in the order given. It is 
desirable to have the films as near the beginning as possible. It 
is recoaanended that^^he 5 or 6 days following the Introduction be 
devoted to films. 

Each of the units covers the department first, then individual 
careers within the depeurtments. Each culminates in a simulation 
role. The final excercise is the planning of a program for pursuing 
the career. 

The hospital - clinic simulation is perhaps the mDSt critical point 
in the exploratory process. It requires a high degree of student 
involvement. Ideally, the Involvement will be such ti:st the simulation 
will go on for 2 weeks or even longer. Periodic discussions are an 
integral part of the simulation experience. Thoughtful prcpai^stlpn 
for moderating them will enhance Immeasurably the in?>act on the student. 

The simulation Is of a small hospital-cllnlc. The students are alter- 
nately patients and staff. The roles Illuminate the Interdependence 
of health team members. Pr^sparation for the rates Increases In 
difficulty according to level of pre-career education required. That 
is, nurses aid, orderly, admissions clerk and dietician aid will need 
little preparation; technicians more; nurses, pharmaclclst, dietician, 
medical technicians and physician most. The students will have to 
organize many things themselves, although a few suggestions for foxtts 
arc included. While the "professionals" and "para-professlonals" are 
learning enough to play their roles, the supporting personnel wUl be 
getting things together, often consulting with the professionals and 
the teacher. 




Following the simulation^ students may be Interested enough to 
design a program for entering ox\t of the careers. Others may want 
to explore another area* 

For those studentc who haven't the stimulation to continue beyond 
the simulation, the Life Career Game (B-l) should be considered. 
Any number can piny. It takes up to 2 weeks to complete. Behavioral 
responses elicited are most appropriate to career education. THIS 
CAME IS AVAILABU: THROUCHI TOE SCHOOL LIBRARY OR AVAILABUB BY LOAN 
FROM O^HER SCHOOLS IN THE PROJECT. 

Films B-7, B-8, B-9 and D-1 are all excellent "motivators", rich in 
human interest, and well received by students. They can be used ar^y- 
tlme during the course. 

Evaluation 

Evaluation of the student's development in awareness of self in re* 
latlon to career opportunities can best be measured by adainstering 
similar tests at the beglnnintj: and at the end of the course. Testing 
methods will of course vazy with the teacher, but answers to the 
following questions shouId'W-souisht : 

1. What do I need to know about nyself to choose a career? 

2. What do I need to know about the career? 

3. flow do I find the answers? Who can I ask? Where can I ^ 
look? 

Which career (a) do I want to ejqplore? 

5. Why do I think I wuld be successfta? 

6. What oust I do now to pursue that career goal? 

The last exploreitlon activity In this course will ask each student to 
participate In a ''Self Evaluation of Career Maturity" and will provide 
each student an opportunity to analyze and discuss their career-related 
e3q>erlenceB. 

Exploration Trips 

An Integral port of the career exploration process Is exposure to 
people on the Job. There are inherent difficulties In planning such 
experiences for large riUoToers of students. The cooperation of local 
facilities depends entirely on the manner In which such trips are 
planned and (fxecuted. A committee of health care admlnistrave per- 
sonnel through the Health Careers Association of Greater Cincinnati 
(HCA) haB designed a two-part program to satisfy student ejq^loration 
needs as outlined below: 
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a* Student Health Career Days 

Several area hospitals are offering up to 17 different k hour sessions 
covering a variety of career opportunities • ' Designated numbers of 
students are accepted for each session. Dates may or may not coincide 
vith the quarter in which the course is taught • Attea5)ts will be 
made to match every student with a first choice. In return, the 
student assumes absolute responsibility for attending or cancelling 
far enough in advance that another student can accept an assignment* 

Application forms will be available in each school in September* 
These are passed to students whose names appear on class lists for every 
quarter Health Careers is taught* If returned immediately to HCA, 
assignments can be made on the first choice basis and cards with dates 
returned to the schools. The Transportation Office (Jerry Cousins) 
will arrange for transportation. Students in the careers courses 
will attend sessions on regular school days; others on holidays. 

b. On-site tour 

The entire class visits a facility. Opportunity Is given for small 
groups as individuals to interview personnel in specific careers. 
These tours should not be scheduled before the 7th or 8th week of the 
course. All arrangements must be made through Mrs. Edna Caywood, 
executive director of HCA, phone 721-2915 • Suggested forms to cover 
all contingencies are on the following pages. To recap: 

September: Get class lists and applications 
Send to all assigned students 
Return to HCA 
Distribute assignments 
Anytime during year: Arrange transportation for 

each student 
During course: Arrange through HCA class trips 
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Sxiggested Cover Letter for Health Career Day Application 

r 

Name 

H.R. Date 



You are scheduled to take Health Careers quarter. 

An important requirement for that course is an exploration trip. 
These are being arranged according to student interest. The attach- 
ed application will help us arrange a trip especially for you. 

Please return by 3 P.M. today to 

Room . . Teacher 

You will be notified later concerning the date of the trip. 
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Nai4ie 



Student Health Career Day 

Date 



H.R* 



You are scheduled to attend the Student Health Career Day 



session at ^ from 

Location Time 

to on . 

Time Date 
A will treuisport you both ways. Also 

attending will be , 

and • You will meet in the school main office 

at • Attached is a data sheet which may help you in 



Time 

asking questions of the personnel you will be interviewing. Look 
it over, change anything necessary to help YOU get the most from 
the trip. A report is due not later than Friday at 3 P.M. 

Please complete the Permission Form and return to 
prior to the above date. Teacher 

If for any reason you cannot attend this session, notify me 
immediately. 



Teacher 
H.R. 
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CAREliK EXPLORATION TRIP PERMISSION FORM 



You are schedule for - 

(Career Course Title) 
which meets l*2*-3*tf vjiaarter* Exploration trips will be scheduled throughout 

the year regardless of whether the course is in session. 

A trip has been schedule for *o 

(Date) (Name of Company) 

Please have this form signed and return to — 

(Teacher's Name) 

^ before • 

(RoomJ (Date) 



Kjy son/daughter i has my permission 

to visit on , with 

the Career Exploration Course ^ ^ The 

group will return to school upon completion of the tour* There will be 
about six students in each group. 

jParent/Gtiardian Signature 
Date 

The following teachers have been informed of my absence from class. (Teachers* 
signatures required.) 

1. , . 

2. 

3. \ . 

5. 

6. , 

16 . 



Data Sheet for Exploration Trip 
Interview at leaat 3 people 



Job Titles 
Job Duties 

Hours vorked 

Experience: 

Title of Supervisor 

People Contact: 

License or diploma? 

Most important fringe 
benefit 

Recent changes affect- 
ing employment 

Chances for advancement 

Most satisfying part 
of Job 

Bad aspects of the 

Job 

How keep up with 
changes? Education 
paid for? 
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D Suggested Time Table 



Introduction - 10 days 

Exploring of Departmental Functions^ - 4 days 

Exploring Individual Roles within the department 
for Group Simulation - 8 days 

Simulation and Discussion - 10 days 

Exploring Alternative Careers, Career Planning, 
or Life Career Game - 10 days 

Summarizing and Evaluating - 3 days 



ERLC 
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Carttr Exploration ActivitUs 
A* Whtra to Btgin — 

1. Rtiourcas estantlal to pupil activities: Many resources listed 
on the. following pupil activity sheets must be made available 
in the classroom before the students can begin the activities 
noted. These essential resources are specified IN WORDS on each 
exploration activity worksheet. THEY HJST BE OBTAINED BY THE 
TEACHER IN ADVANCE OF THE CLASS MEETING . 

Exaaples: 

a. Filma 



If . 


. . th« worksbeet reads: 




RESOURCES 




Filat Code Blue (C-7) . 



Then ... The teacher oust look in Appendix C» Item 7 for 
catalog information so that this film can be 
ordered in time for this activity. 

b. hbteriai to be duplicated by the teacher for use in class. 



If • . . the worksheet reads: 





RESOURCES 




See Analysis Quiz (B-'t,5»6) 



Then . . . The teacher must duplicate a class set of this 
item which is found in Appendix B as items 
3^ 6uul 6. Duplication can be achieved by Xerox- 
ing > generating a ditto master via photocopying 
with IBM 107 .and Thermofax or retyping onto a 
ditto master. 

2. Optional resources to be used for enrichment ^ supplements and 
student or teacher reference are described only in the Appendix. 



If . 


. . the worksheet reads: 




RESOURCES 




C-8 



Then . . . This Indicates that for this activity there is a 
potentially useful reference described in Appendix 
Cf Item 8. This reference item is not esseniial to 
the ccHipletion of the student activity. 
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Introductory Activity 



Educational Objective 

To introdus^e the scope and nature of career opportunities in the 
field of health care and medicine. 

To make students aware of factors involved in choosing a career 
goal. To develop this awareness through self-analysis .and job- 
analysis experiences. 

Become familiar with the Dictionary of Occupational Titles. The 
students will be using it frequently. There are 3 volumes; vol- 
ume II will be the most used, if students are adequately informed 
as to its uses. 
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D.O.T. WORKSHEET 

STEP 1. In table I at the bottoa of this page, write the naMf of fiw. 
Jobs which are Interesting to you. 

STEP 2. Use the handout sheet titled "Exaavles of D.O.T. Code Usage" 
and nake an estinate of the correct code to describe this Job. 
Record this estiaate in Table I. 

STEP 3. Use Volume I or II of the D.O.T. and look up the D.O.T. code 
designation for each job. Conpare these designations to your 
estinate. 



TABLE I 

STUDENT'S ESTIMATE D.O.T. CODE 



me OF JOB OF THE CORRECT CODE DESIGHATION 

1. XXX. 

2. . XXX. 

3. . XXX. 

k. . XXX. 

5. XXX. ^ 
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EXAMPLES OF D.O.T. CODE USAGE 



JOB TITLE. 



High School Teacher 



Waitress 



D.O.T. C ODE 
091.22 



Stock Clerk 



223.38 



I 



Auto Mtchanic 



620,2i 



DATA ('♦th digit) 

0 Synthesizing 

1 Coordinating 

2 Analysing 

3 Cooqplllng 
k Cooputlng 

5 Copying 

6 Comparing 

^ No significant reUtionshlp 



D,0,T, CODE tCAHIMG 



-< Things) 8 No significant relationship 



-{People) 2 • Instructing 
-<Data) 2 - Coordinating 



-(Things) 8 • Mo significant relationship 

-(People) 7 • Serving 

-(Data) 8 No significant relationship 



-(Things) 7 * Handling Things 

-{People) 8 No significant relationship 

-<Data) 3 - ComUling 



-{Things) 1 - Precision working 
-{People) 8 - No significetit relationship 
-{Data) 2 - Analysing data 

PEOPI£ (5th digit) 

0 Nintoring (Counseling) 

1 Negotiating 

2 Instructing 

3 Supervising 
k Diverting 

5 Persuading 

6 Speakihs-Signaling 

7 Serving 

8 No significant relationship 



THINGS (6th digit) 

0 Setting-up 

1 Precision Working 

2 Operating-Controlling 

3 priving«*Operating 
k ilBinipulating 

5 Tending 

6 Feed ing-Of fbear ing 

7 Handling 

8 No significant relationship 

For a definition of the above see pages 6U9 and 6^0 in Appendix A of the 

Dictionary of Occupational Titles Voltuse II. 
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JOB FERFQRMWCE RATING SHEET 



NAfC: DATE: 

DEPT. OPERATION: 





EXCEU£NT 


GOOD 


FAIR 


POOR 


Atttndwce & Punctuality 
^lity of work 
Production 
Initiative 

Cooperation with lis tractor 
Cooperation with other students 
Interest in Job 

Msets industrial quality standards 
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If the student rates "poor" on ahy factor 

or 

If the student rates "fair" on aore than three factors: 

Discuss with the student the areas in which he or she will need to iqprove^ 
before he can attain success In his chosen field. 

Reaar ks : . 
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Example of a Qualifications Profile 

High School Education (Secondary Teacher) 091*228 
page 341 volume II 



GED 


A 




5 


6 






SVP 


7 




8 


9 






Apt. 


GVN 




SPQ 


KFM 




EC 
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Interests: 


2 




5 


6 






Temp. 




5 


7 




9 


0 


Phys. Dem. 


S 


L 






5 










Interpretation 







(^ED (Grades in school) 4,5,6 means C+ to A 



SVP(Spcclal preparation) 7,8,9 means 4 years or more 

Aptitudes: GVN (catches on quickly, reads, writes, does math well) 
1, 2 means excellent 

SPQ (3-D visualization, details graphs, charts, forms, lists) 
3, 4 means average 

KFM (muscle coordination, use of fingers, hands) 

3.4 moans average 

EC (eye-hand-foot coordination; color coordination) 

4.5 means average or below 



Interests: 2 means business contact with people; 6 means communication 
of ideas, 5 means likes prestige, esteem of others 

Temperament: 4 means supervise activities; 5 interact with people 
7 influence people with ideas 0 evaluate information 
judgmental criteria 

Physical Demands: S means sedentary L= light, 4 means Reaching, 

Handling, Fingering, 5 means talking and listening 
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Educational Requirement 
Key to Symbols: 



High School only 
on the job-training 

years of training; may be college, hospital, 
technical school, or professional school 
after college* 

Special training required but you have a 
choice. Each type of training taking a 
different number of years. 

First symbol means beginner's job, but 
more training and experience needed for 
advancement. 

Your planning should look beyond , minimum 
requirements; continuing study, after 
entering professional practice, is import- 
tant to further advancement. 

Though the line shows the minimum to qualify, 
more pre-prof essional years in college often 
lengthen the total training time, and opportunities 
Cor advancement 

Special course or on-the-job training is shown 
in numbers of months. 
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Accountant 



r 

Aditlnlstratlve aaf Istnnt j- 
Adialttlr..5 of fleer 
Biochemist 
Biomathcmaticlen 
31ophyelci3t 
lilood htnk technologist i.*^ 



Certified luboratory aasistant 
Computer operator 
Computer proitrejaaer 

Controller 
Corrective therapist 
Credit Manager 
Cytotecbnolocist 
Dental assistant 
Dental hygienlst 
Dental laboratory technician 

Dentist 
Dietitian 

Director of volunteer services 
/educational therapist; 
electrocardiograph technician 
Electroencephalograph technician 
Electronics technlciarv 



3 ' H 



4- 



% 



Executive housekeeper ^i^^ 

Field representative |- 

Food and druc inspector end analjr-st |- 

Food service supervisor ^ 

Food service worker 



Food technolo-:i3t ^ 
Health econoLtlst 
Health informatior. specialist 



Health officer •) — 
Histologic technicicn 
Hooe health aid and ho.tienaker 
Kottemakinfi rehabilitation consultant 
Hospital administrator 
Hospital enclneer 
Hospital llbrarJffn 



Hospital service workers 
i Industrial hyfilenist 

I Inhalation therapist 

illustrators; display artist; draftmans 
Laboratoxy technicleii 
Laundry manacer 
LocaJ, extcuVive 
Manual arts theraplnt ^ 
?!edlcal assisrcnt (.'1^9: 
Medical engineering tecluiiclan 
Medical engineer 
Medical illustrator 
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Medical librarian 



/ 



Mtdlcal recprd librarian 
Mtdical record technician f 
Medical secretary^ 
Hedical Mcial vorker 
Midlcal technologist 
MLViie therapist 
Sursttt .practical 
lirse* professional 
Kurse aid 



) — • 



Nuelesr aedical technologist 
Stttritionist. 
Occupational therapist 
Occupational therapi'* assistant 
Office clerical vorkers 
Optician 
Optometrist 
Orderly 



Qrthotist and prosthetistkaS, 



Qrthoptist 
Osteopath 
Personnel director 
Fhanoaeist 
Physical therapist 
Physician 
Podiatrist 
Program analyst 
Prograa representative 
Psychiatric aid 



Psychiatric social vorker 
Psychologist 

Psychonetrist 
Public health adoinistrator 
Public health educator 
Public health statistician 
Public relations director 
Radiological hecath specialist 
Rfidiologic technologist 

Recreation therapist 



Safety engineer 
Sanitarian-^: 
Sanitary engineer^ 
Science writer 
School health educator 
Sociologist 

Speech pathologist and audiolcTglst 
Statistical clerk t> 
Teclmical vriter 
Veterinarian 



Vocational rehabilitation counselor 
^ Ward clerk ^ 

ERIC 
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ACTIVITY UNIT I — MEDICAL RECORDS 



A. Admittance Clerk 237-368 

B. Medical Records Technician 249-388 

C. Medical Transcriber 208-588 p35 

D. Medical Records Administrator 100.388 



Educational Objectives: 

To learn about careers involved in maintaining medical records libraries: 
job duties » work skills » personal qualities » 
educational requirements and sources » 
employment opportunities, chances for ad- 
vancement, outlook for the future. 

To provide opportunities for student involvement in actual job 
performance. 

Hospital Admittance Clerk 237-368 - 

Interviews incoming patients, records information required for ad- 
mission, and assigns patient to room; obtains and records name, 
address, age, religion, persons to notify in case of emergency, 
attending physician, and individual or insurance company responsible 
for payment of bill. Explains hospital regulations-visiting hours, 
payment of accounts, schedule of charges. Assigns patient to room 
or ward and escorts patient or arranges for escort. Types admitting 
records and routes to designated departments. Obtains signed state- 
fn^:nt from patient to protect hospitals interests. May compile data 
for occupancy and census records. May store patients valuables. 
May receive payments on account. 

Medical Records Technician 249.388 

Classifies medical records of hospital patients and compiles statistics 
for use in reports and surveys. Keeps daily statistical record of in- 
formation, such as admissions, discharges, deaths, births, and types 
of treatment rendered, using records, such as admission and discharge 
slips and medical charts. 

Medical-Record Librarian 100.388 

Compiles and maintains medical records of hospital and clinic patients. 
Reviews clinical records for completeness and contacts medical person- 
nel to obtain missing data. Codes, indexes, and files records of diagnoses, 
diseases, and treatments. Compiles statistics such as reports on ad- 
missions, births, deaths , transfers , and discharges. Releases medical 
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information to staff and authorized governmental agencies, insurance 
companies, physicians* hospitals, and medical information and re- 
search centers , May brief and transcribe records. May testify in 
court to authenticate medical records. May be registered with Amer- 
ican Association of Medical Record Librarians. 

Medical Transcriber D.O.T. Transcr ibing-Machine Operator 208.588 

Transcribes medical reports on diagnostic workups, therapeutic pro- 
cedures, and clinical resumes for inclusion In medical records and 
for transmission to physicians or other medical care facilities, 
using transcribing machine and typewriter: Follows prescribed pro- 
cedures for use of various forms. Responsible for verifying the 
accuracy of the dictator. Other related duties as assigned. 

High School graduation with business courses that include typing, 
business Khglish, and office procedures; or completion of an approved 
vocational training program for medical transcribers^ On-the-job 
training in medical terminology, anatomy, and use of reference materials. 

No formal line of promotion. 

Medical Records Administrator 100.388 
(Medical Record Librarian ) 

Compiles and maintains medical records of hospital and clinic patients; 
Reviews clinical records for completeness and contacts medical personnel 
to obtain missing data. Codes, indexes, and files records of diagnoses, 
diseases, and treatments. Compiles statistics, such as reports on ad- 
missions, births, deaths, transfers, and discharges. Releases medical 
information to staff and authorized governmental agencies, insurance 
companies, physicians, hospitals, and medical information and research 
centers. May brief and transcribe records. May be registered with 
American Association of Medical Record Librarians. 
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Hospital Admission Form 



Date ^ Time Room #^ 

Patient's Name 



Address , Telephone 

Date of birth ^ Age M F Height Weight 

Religion 



Name of nearest relative Relationship^ 

Address Telephone 

Employer Ins. Co. 

Blood Type Allergies ^ 



Medication Chronic disease 



Admission diagnosis: 
Physician in charge: 
Charges : 

Dates: 
Room 

Lai) Tests I 



Miscellaneous 



30 



Total 
How Paid 



.17 



Totals 

—4 



ACTIVITY UNIT II — PATIENT CARE SERVICES 



A. 


Nurse Aid 


355.878 


B. 


Hospital Orderly 


355.878 


C. 


Licensed Practical Nurse 


354.878 


D. 


Nurse, General Duty 


075.378 


E. 


Physician, General Practitioner 


070.108 



Kducational Objective: 

To help students learn about and experience careers involving direct 
patient care; the levels of responsibility , the job duties « educational 
preparation^ opportunities for employment and advancement, and outlook 
for the future. 

A. Nurse Aid 355-878 

Assists in care of hospital patients, under direction of nursing and 
medical staff* Answers signal lights and bells to determine patient needs* 
Bathes, dresses and undresses patient. Serves and collects food trays and 
feeds patients requiring help. Transports patients to treatment units, 
usin^ wheel chair or wheeled carriages, or assists them to walk* Drapes 
patients for examinations and treatments, and remains with patients, per«* 
forming such duties as holding instruments and adjusting lights* Dusts 
and cleans patients room. Changes bed linens, runs errands, directs visitors 
and answors telephone. Takes and records temperature, pulse and respir- 
ation rat(*s, food and liquid intake and output as directed* May apply 
compresses and hot water bottles* May clean, sterilize, store, prepare 
and issue dressing packs, treatment trays and other supplies* May prepare 
patients for delivery and clean delivery room* Weigh, bathe, dress and 
feed newborn babies. 

Central Supply, Nursery, Surgery 

B. Hospital Orderly 355-878 

Duties in addition to nursing aide - Takes care of male patients: 

Shaves, prepares for surgery 
Give enemas 

Places anesthesia near operating table 
Sets up heavy equipment 

Holds patient on table during anesthesia administration 
Sets up fracture equipment 
Helps put on casts and braces 
Bathes deceased patients, takes to morgue 
Administers catherlgatlons or bladder irrigations 
May accompany discharged mental patients home or 
to other Institution^^ 31 



ERIC 



Licensed Practical Nurse 079»378 



Cares for 111, Injured^ convcdescent, and handicapped persons In hospitals, 
clinics, private hones, sanltarliuui, and sinilar Institutions « Takes and 
records teniperature, blood pressure, and pulne and respiration rate* Dresses 
voundn, gives enemas, douches, alcohol rubs ca^d nassages* Applies conqpress- 
es. Ice bags, and hot water bottles. Observes patients and reports adverse 
reactions to physician or R«N« Adioinlsters specified medication, and notes 
time and amount on patients* charts* Assembles and uses such equipment as 
catheters, tracheotomy tubes, and oxygen supplies* Performs routine lab- 
oratory work, such as xxrinalysis* Sterilizes equipment and supplies, using 
germicides, sterilizers, or autoclave* IVepares food trays and feeds pat- 
ients* Records fluid Intake and output* Bathes, dresses, and assists pat- 
ients In walking and tiiming* Cleans rooms, makes beds and answers patients 
call^* Must pass State Boards and be licensed by State* 

D. Nurse, General Duty 075 •378 

Renders general nursing care to patients in hospital, infirmary, sanitarium 
or similar institution* Administers prescribed medications and treatments 
in accordance with approved nursing techniques* I^repares equipment and aids 
physician during treatment and examinations of patients* Observes, records, 
and reports to supervispr or physician patient's condition and reaction to 
drugs, treatments, and significant incidents* Rotates among various clinical 
services as obstetrics, surgery, orthopedics, etc* Msy assist with pperatlns 
and deliveries by preparing rooms, instruments, equipment and siqn>li€s* May 
make beds, bathe and feed patients and assist in their x^habilltatlon* May 
serve as leader for group of personnel rendering nursing care to number of 
patients* 

E* Physician (General Practitioner) 070*108 

Attends to variety of medical cases in general practice* Examines patients^ 
utilizing stethascope, sphymomanometer, and other instruments* Orders or 
executes various tests, analysis, and x-rays to provide infomation on pat- 
ients' condition* Analyzes reports and findings of tests and of examination, 
and diagnoses condition* Administers or prescribes treatments and drugs* 
Inoculates and vaccinates patients to immunize them from communicable diseases* 
Promotes health by advising patients concerning diet, hygeine and methods for 
prevention of disease* Provides prenatal care to pregnant women, delivers 
babies, and provides postnatal care to mothers and infant* Makes house and 
emergency calls to attend patients unable to visit office or clinic* Reports 
births, deaths, and outbreak of contagious diseases to governmental authori- 
ties* May conduct physical examinations of insurance company applicants to 
determine health and risk* 
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Patient Chart 



Name* 



Room # 



Bed # 



Blood Type _ 
Special Care 
Medication: 
Physician: 



M 



Age 



Am't. 



Time 



Date /Time 



B.P. 



Pulse 



^Respiration 



Temp 



ERLC 
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Physicians Report 



Patient : Room # 

Date of Admission Date of Discharge 

Admission Diagnosis 

Medical History 

Symptoms 
I-<ib Tests 

Medication Prescribed 

Progress 

Prognosis 



Signature 
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Editor: one copy Physician 
one copy Lab Tech. 



Laboratory Test Form 



Patient 



Date 



Doctor 
Time 



Please perform test indicated: 



Date 
T imc 

Hematology : 
Hemoglobin 
Uemotocrit 
W B C 

Neutrophils 

Lymphocytes 

Monocytes 

Eosinophils 

Basophils 



Bacteriology: 
Nutrient Agar 
Sabarouds 

Pcptone-Trypticase 
Blood Agar 
organism 



Technician 



ERLC 
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Editor: one for Physician 
one for Pharmacist 



Prescription Form 



Patient's Name. 



Rm # 



Date: 



Med 1 cat i on : Charge : 



Directions : 



Doctors Signature 



Pharmacists Signature 



Agent 



ERLC 
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Editor: one for Physician 

one for X-ray Technici 



X-Ray Form 



Patient 
Date: 



Dr. 



Time 



Rm# 



Date . 
Time ^ 

Visceral : 
Arm 



Leg 



ERIC 



Thorax 

Abdomen 

Humerus 

Radius 

Ulna 

Metacarpals 

Carpals 

Phalanges 

Femur 

Tibia 

Fibula 

Tarsals 

Metatarsals 

Phalanges 



Scapula 

Clavicle 

Pubis 

Ilium 

Ischium 



1 2 3 

A 5 



R 



1 2 3 

A 5 



45 



Skull: Frontal 

Occipital 
Temporal 

Spinal: Ceruical 
Thoracic 
Lumbar 
Sacral 
Coccyx 
Sternum 



Special Instructions; 



Date/Time Completed 



Technician S\gnature 



52. 



Medical Technologist 078* 381 



PorCorms chemical, microscopic, and bacteriologic tosts to provide data for 
wnv in triMtmont and diagnosis of dlsi»aais receives spoclmous from lab, or 
obtains such body materials an urine, bloody pus, anil tissue directly from 
patient, and makes quantitative and qualitative chemical analyses. Cultivates?, 
Isolates, and identifies pathogenic bacteria, parasites, and other micro- 
organisms* Cuts, stains, and mounts tissue sections for study by Pathologist* 
Performs blood tests and transfusions, studies morphology of blood, and pre- 
pares vaccines and serums* Groups or type blood and crossmatches that of 
donor and recipient to ascertain compatibility. Determines ba:sal metabolism 
rate. Engages in medical research to further control and cure disease. May 
calibrate and use equipment designed to measure glandular and other bodily 
activity. May use electrocardiograms. May train and supervise Medical Lab- 
oratory Assistant and student Medical Technologists. 

Medical - Laboratory Assistant 078.381 

Performs routine tests in medical laboratory for use in treatment and diagnosis 
of disease: Prepares tissue samples for Pathologist, takes blood samples, and 
prepares vaccines. Executes such laboratory tests as urinalyses and blood 
counts, using microscopes, micrometers, and similar instruments. Makes quan- 
titative and qualitative chemical and biological analyses of body specimens, 
under supervision of Medical Technologist or Pathologist, May be designated 
according to field of specialization as Blood-Bank Technician, Cytotechnician, 
Hemotology Technician, Serology Technician, Tissue Technician. 

X^rav Technologist 078-368 

Applies roentgen rays and radioactive substances to patients for diagnostic 
and therapeutic purposes: positions patient under x-ray machine, adjusts 
immobilization devices, and affixes lead plates to protect unaffected areas. 
Administers drugs or chemical mixtures orally or as enemas to render organs 
opaque. Adjusts switches regulating length and intensity of exposure. De- 
velops film in accordance with photographic techniques. Assists in treating 
diseased or affected areas of body, under supervision of Physician, by ex- 
posing area to specified concentrations of x-rays for prescribed periods of 
time. Prepares reports and maintains records of services rendered. Makes 
minor adjustments to equipment. May assist in therapy requiring application 
of radium or radioactive isotopes. May specialize in taking x-rays of spe- 
cified areas of body. 
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ACTIVITY UNIT III — LABORATORY SERVICSS 

A. Medical Technologist 078.3S1 

B. Medical Laboratory Assistant 078.38I 

C. X-Ray Technologist 078.368 

Educational Objective: 

To help student learn about different ways of applying technical 
skills and aptitudes In the field of health care. 



OTHER SIMILAR OCCUPATIONS 

Blood Bank Technologist 
Certified Laboratory Assistant\ 
Cytotechnologist \ 
Histologic Technician S 078.381 

Nuclear Medical Technologist f 
EEC Technician / 
E K G Technician ^ 
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WRIGHT *S STAIN FOR DIFFERENTIAL WHITE BLOOD CELL COUNT 



The purpose of this exercise is to: 

a. practice the technique used in medical labs to stain human 
blood smears* 

b. gain experience in observing and recording data. 

c. see the different kinds of white blood cells and 
their relative percentages in blood from a healthy 
person. 

Method: Clean 2 microscope slides THOROUGHLY. 

Swing non-writing arm vigorously. 

Clean middle finger tip with alcohol and prick with lancet.. 
Wipe off first drop of blood. 

Place large drop of blood on one end of one of the clean slides. 
Spread drop across slide with other slide according to directions 
on the board. 
Air dry. 



STAIN 



DO NOT LET SMEAR DRY 



Cover smear with 6*7 drops of Wright's stain. 
Let stand for 3 minutes. 



Add 6-7 drops of tap water to stain on smear. A greenish metallic 
sheen should develop. If not, add 2 or 3 more drops. Blow to mix. 



Let stand 3. minutes. 

Rinse off stain with tap water 

Dry bottom of slide with paper towel 

Air dry Smear 

DO NOT BLOT BLOOD SMEAR 
Observe stained smear with high power of microscope. 
Start in the upper left hand corner and count the 
number of each type cell, recording in the space 
provided • 

Count and record 100 cells: NUMBER 
Lymphocyte: Dark purple nucleus nearly fills 

cell. Small amount cytoplasm sky blue 

Monocyte: Similar to lymphocyte but larger and 

with more cytoplasm 

Neutrophil: Nucleus with 3-5 lobes pink cyto., 

lilac granules 

Bosinophil: Blue nucleus with 2 lobes 

Basophils: s-shaped nucleus, purple granules 



50 

57 



Microorganisms on Body Surfaces 



Purpose: to demonstrate the presence of microorganisms on hands and elbow, in nose 
and mouth • 

Materials: 10 grams powdered agar 

500 ml distilled water (if not available, use tap water) 

Bunsen burner 

1 liter Erlenmeyer flask 

25 Plastic Petri dishes 



Method : 



Dissolve agar in water; heat to boiling. Protecting hands from hot 

flask, pour agar into dishes, covering bottom well. Lift tops from 

one side only, just enough to pour agar. 

Two people; one pour, one lift lids. 

Cool overnight OR Sterigel Instant Medium (C-3) 



Procedure: 1. Mark bottom of 2 dishes each with wax pencil according to source 
of organisms, as: 

Fingers , elbow, nose, throat 

2. Lift lid, do not remove 



Two dishes of each*. 

a* Touch fingertips lightly to surface 

b. Do same with elbow 

c. With swab, gently probe nose; rub on agar 

d. Swab mouth hear throat; rub on agar. 



A, Put in safe place, leave for 3 days. 
5. Examine for growth. Record results. 
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BLOOD TYPING lAB 



Whenever you have a physical or enter a hospital, someone will type your blood. 
Quite often, the composition, of your blood will reflect the health of your en- 
tire body. There are many kinds of tests which can be conducted on your blood, 
but .in this class, we will only be conducting two. 

The first test determines the blood "type". There are only four main types of 
blood which can occur in the human population. These are named by the letters 
of the alphabet: A,B,0,AB. A second blood type which occurs in addition to 
these four is called the Rh factor. Either you are positive (+) or have this 
factor: or you are negative(-) and do not have this factor. Example: you may 
be type A positive or type A negative. If you ever need a blood transfusion 
or if you are having a baby^ blood types become extremely important. In a trans- 
fusion, you want to receive into your body the exact type of blood that you 
already have. This is because different types of blood react with each other 
and form clots. Blood clots are often deadly in the human. 

Scientists have developed a series of solutions which always clot in a specific 
blood type. These serums are called Anti-A, Anti-B, and Anti-Rh. Anti-A clots 
type A blood, Anti-B clots, type B blood. Type AB blood is clotted in both of 
these serums and type 0 is not clotted in either of them. Anti-Rh will clot 
blood if it is positive but cause no reaction if it is negative. 

Therefore, if you take two drops of blood and add Anti-A to one and Anti-B to 
tlic-othor, you can determine which of the four basic blood types the blood be- 
longs to. If you add Anti-Rh to a third drop, you can determine the presence 
of the Rh factor by the presence or absence of clotting. You will be able to 
see if blood is clotted or not by simple observation. If the blood drop stays 
an oven red color throughout, there is no clotting. If the red color is found 
in clumps within the drop then clotting has cccured. 

In the following tests, please follow directions carefully. Someone's life 
could bo depending on the results of your test. 

DIRECTIONS ; 

1/ Obtain two thoroughly clean and dry microscope slides. 

2. I^ark the slides with a wax pencil as indicated below. 

3. Place a drop of Anti-A serum in the circle labeled Anti-A. Replace 
the dropper cap on the Anti-A bottle. 

A, ^ Place a drop of Anti-B serum in the drop labeled Ahti-B, Replace 

the dropper cap. Place a drop of Anti-Rh in the circle labeled also. 

5. Scrub the middle finger with an alcohol eoaked swab, 

6. Remove a sterile disposable lancet from its wrapper and puncture the 
clean finger with it. Never use someone else's lancet or reuse a lancet. 

7. Force a drop of blood from the finger* with minimum pressure, 

8. Pick up a small portion of the blood on the end of a clean toothpick 
and mix it thoroughly with the drop of Anti-A serum. Only a very small 
amount of blood is needed, too much may ruin your results. 

9. Collect another small portion of blood on another clean toothpick and 
mix it with Anti-B serum. 

10. On a third toothpick collect a third drop of blood and mix it with the 
Anti-Rh serum. Never use the same toothpick twice. Why? 
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11. Rock the slides back and forth gently for about two minutes. 
Keep the mixtures within the circles you have drawn. 

12. Carefully examine your mixtures and compare with the below drawings. 

13. Determine your own blood type. 

14. On a separate sheet of paper write up the results of your tost as if 
you were going, to hand these results over to a doctor. (In this case, 
your teacher is the doctor.) Include the patients name, address, age, 

sex, and blood type. .You may add any other information which you think 
is important BE NEAT. 
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Laboratory test form 
See Patient Care Unit 



54 

61 



X-RAY TECHNICIAN TRAINING; IN CINCINNATI 



TWO TYPES PROGRAMS AVAILABLE : 

1» Four hospitals are involved in a program called •^Central Opportunities," 
and the student may be accepted by any one of the four, and then will 
spend training time in each of the four. This will give the student 
knowledge of different techniques and give them an idea of where they • 
would most like to work after registration. 

Requirements arc: High school education or equivalent, supply one's 
own books and uniforms* The tuition for this program which lasts two 
years, is $1,000.00 a year or a total of $2,000,00, and there is fin- 
ancial aide available* The school year is from September through May 
of each of two years, and one must apply one year ahead of the next class. 
For example for the September, 1974 class you will have to apply by this 
October, 1973. For information, call Mr. Helkamp at Jewish Hospital 
X-ray Dept., phone number, 872-3401. Acceptance depends upon academic 
credits and class standing, general aptitude, and personal interview. 
There arc no restrictions on applicants of any kind. Each applicant 
must take 5 pre-test, and if interested it would be wise to check how 
on necessary academic requirements. This course leads to an associate 
degree, which may obtain for you a higher starting salary or better 
starting position. 



II. The second type program is of one yearns duration, and will give the 
jjraduate a diploma and the same registration examination. The cost of 
course is loss, and most hospitals in Cincinnati can give you the in- 
formation you need regarding high school credits needed, the fees, etc. 
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X-Ray Form 
SEE Patient Care Unit 



EMC 
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UNIT IV - PHARMACY 

A. Pharmarist " 074 • 181 

B, Hospital Pharmacy Technician 074.387 

Educational Objective: 

To help student learn specific requirements for successful entry into 
the pharmacy aspect of health care. 

To Involve student iri design and execution of a job simulation which 
will provide realistic career experience. 
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Pharmacist 07A.181 



B. 



ERIC 



Compounds and dispenses medications, following proscriptions issued by 
physician » dentist, etc» Weighs, measures, and mixes dru>;s and other 
medicinal compounds, and fills bottles or capsules with correct quantity 
and composition of preparation* Stores and preserves biolo>;lcals , vac- 
cines, serumf? and other drugs subject to deterioration, utllir-lng ro-. 
fr Iteration and other methods* Orders and maintains supply of drugs, 
chemicals and other pharmaceutical stock* May act as consultant to 
health practitioners on matters pertaining to pharmacy* May assay 
medications to determine Identity, purity, and strength* May Instruct 
Interns and other medical personnel on matters pertaining to pharmacy, 
or teach in college of pharmacy* 

Hospital Pharmacy Technician 07A-387 

Mixes pharmaceutical preparations, under direction of pharmacist. 
Issues medicines, labels and stores supplies. Cleans equipment and 
work areas in pharmacy* Labels drugs, chemicals , and pharmaceutical 
preparations* Prepares inventories and orders supplies to maintain 
level of stock* Washes and sterilizes glassware* Computes charges 
and maintains records* 




u 
u 

t 

iJ ^ 
•-I 

X 



u 
o 

iJ 

•a 

•H ; 
c 

M 
I 

Q 



a 

1-4 
U4 



ON 
I 

JQ 

: * « 

U I i) 

•HO >^ 

C ^ i-i 

10 10 ^ 

« C 10 

c < m 

C0 



'H JO 

m 
o I 
u o 

u 

C0 



0) 
Of 

10 

iJ 

10 

p 

c 

o < 

•H 

iJ 

10 

u 
o 

l-l • 



01 
CO 

if 

4.1 
10 

Q 

C ^ 

o 



10 

u 
o 



c 
o 



3 

u 



00 

c 

•H 



9 
C 
•H 

O 10 
C4 U 



U 
0) 
0) 

<0 

a 

4J 
i-H 

f0 
0) 
» 



0) 
0) 
CO 



f0 iJ 

u n 

10 -H 

C ^ 
•H >s 
4J 
O -H 

0) 



f0 C»» 
0) 

m u 0 

0) O 0) 

o i 

w 

U to ^ 
10 D > 
•C M O 
3 -O 60 



C 
10 

m 

c 



o 



c 



Q 

CO 
h4 



1 


0) 








u 










o 


•H 












0) 




CU O 4J 




•c 




o 












a > 




0) 




u 




c 






U 0) 




c o 






0) w 










0) 10 








f0 






iJ o 




U 


ca 
on 




o 

9 60 




c 


u 




o _^ 




o 


10 




« 




room 


Make 
r) an 




n why 
Id be 




0) 


0) 




O D 






• 0) 








4J 


>% u 










u « 


• 






c 


9 ^ 




.o 




•H 




•H 


CU u 






S 0) 


« 






0) 


10 ^ 


>» 


S 1 








■-I 






9 


CU 


Of 


*M f0 




4J 


4J 


0 


0) ,c 




10 


C 9 


« 


•H a 




U 


•H O 


1 


u 




0) 


JO 


«M 


jO ^ 




4J 


CO f0 


i-H 


o 


• 


•H 


0) 


0) 


10 




iH 


•H n 


« 


0) 


o 








0) u 


>> 


•D 


•H O 








f0 


C « 




•H O 


u 


0) 




o 


if 


o 




4j w 




DC o 






CM 



CO 



u 



ERLC 





























JO 




c • 




-O 








o 








o 




• 












JO 




0) 


c •& 


jo 




11 




(0 




Wi 


O •H 


«c 












f0 


u «c 


09 4J 








0) 


c 


U 


OB 






o 


60 






09 09 


0) > 






4J 


•D 


ns 




0) ^ 


U 




0) CU 




0) 


0) 






U 0) 






0) 


rH 


i-H 


i-H 


4J 4J 


D i-i 




»M C 


»-i 


8 




f0 


*H 


09 




O -H 


JO 




4J 


0) 


fH C 


«M 






f0 


C 


09 


.c 


OS 


«M O 




OB 






D 






O M 




« 0) 


0) 




-g 


o 


O* CO 


CU 




0) c 


JO 






4J 


09 


• 




H -H 




0 


4J 




»-< 


u u ^ 




10 10 


r-i 




09 


09 


OS u 


0) *H l-l 




U 


r-i 


CO 




0) 


c u 


0) f-i 0) 




U U 




(0 




•H 


O D 


M *H CO 




G 




0) 


3 


4J 


CO CO 


(0 ^ 




0) C 




u 




D 


u 


U 10 «M 




u o 


01 


(0 


U 




0) o 


JO o 




0) CO 


4J 




10 




CU 4J o 




^ Vt 


c 


in J3 






0) M< C 




M-( 0) 


0) 




CU 


o 


0) 60 N CU O 






•o 








N C 


•H 0) 


• 


•o 


D 


<M 


10 








0^ 


0) 


4J 






01 


C U 


10 U U r-4 tr\ ^ 


01 




09 




60 D 10 


•H 


u 




c 


60 




o jO 


O -O CU*M 


u 


0) 


0) 






O -H 


0) 0) S 


o 


m u 


Th 


•o 

H 


•o 


Re 


0) M 
(1^ u 


5 

0) flu u 


M •H O 
CU»4 «M 



B5 













fl 








c 
















Oi 
















•H 




u 




T3 




a» 








•o 




C 




e 




0 






m 


•H 






«# 


4J 






fH 


fl 




u 


U 


U 






4i 


*H 




01 


0 


T3 




ii 


JO 






8 




8 


c 


9 


• 




*ri 


t3 






U 


«l 


8 




0 


|4 




JO 


tH 


00 


O 




0 




o 


m 


u 


• 




0 








a 


•o 


8 




m 


0 




O 




0 


O 






u« 





c 

8 



C 
X 

U 

H 

>> 
u 

a 

u 

8 

ou 



a 
m 

o 
s: 

tj 
e 

8 

u 
il 

a 

8 

£ 

I 

5 











•00 






• 


1 












m o 


























U 


ID 












w oo«o 






c 












ii 


Qt U 




0 • 


8 












0 x: «o 8 V 




4i V 


e 


9 








iJ iJ Wi 


00 


U JZ 




8 N 


u 


0 




c 








0 u c 






0 


>> 








C 0 c 


i ^ 






U G 






• 


u 




•H JO 


CL ii CL 




m 8 


Wi 


« 


tH 






8 




V C fiO 




•H 00 




ii 


OS 






x: u 








G U 


a 




0 


a> 




V u c 




fc< -H -O 




O 






00 


8 




ii 8 0 




ii 




8 V 










« V u 




8 U 




*t3 ^ 


<i4 












• 






8 


U4 


ii 


•H 


0 




OOf-4 • 


e 


o. > 




0 


8 


G 








00 « <^ 


G 0 






f-4 ii 


ii 


•H 


ii 


« 












8 


JO 




00 

c 














ii V 




f-4 










• 






G 


•H 








8 


<M 0 






« ii 


0 


ii 


9 


0 




* c 


0 U4 


M * V 


• 


O 




« 


m 










U V 4i 


Wi 




•o 




u 








CO t3 




V 






>> 


9 






C V 


•o c 






C « 


« 


U 


a 






•H > i) 


^ 8 








8 










U -H C 


0 


0 cr 


0 




JO 


a 




0 




•H ij V 


U tJ 


£ C 4> 










0 


•H O 




t) u a 


Of V 


> 0 ^ 


m 


V 


1) 


8 




U O 




9i ft m 












x: 




•1 iTi 




B •H 


c 


c c 


u 






a 




Q» 


• 






W « V 


0 


c u 


rH 






60 1 






ii a 


O ^ 


ii 




rH 


0 




00 


Wi 


0 CO 


to « 


u u 3 


u 








00 


0 o 






U •H 




0 


c 






0 






m G >> 


D tJ 


Wi 0) V 


tJ 


0 






u 








U 


>\ U 




*M U 


c 




a 


c a ^ 


8 8 ii 


U « 


O M 


ii 


ii V 


o 






0 9 




fO V u 




ii a ^ 


9 


8 M 




u 












0 




Ott 


8 




ij V 




a u 






x: 


2 «• 


•H 


U 


c 


8 ^ 


Wi 


ii a Wi 


01 u 




ii 




U 




00 




0 


V 9 O 


«l 8 


« Wi o 




ii 




(M 






«H 

0 




:i U4 ii 


> 


CO ^ Q 


M 






u 














• 




CO 
















in 





o 



c 



> 



< 



ERLC 



(;6 



Prescription Form 




Activity Unit V 
Supplement for Physicians, Nurses and Pharmacists 
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SUPPLKMKNT FOR PHYSICIANS, NURSES AND PHARMACISTS 



All these careers require knowledge of drug name, source, action, dosage, side-effects. 
For the purpose of role-playing, it is suggested you choose not more than 2 drugs frr 
each of the most common symptoms or diseases: 

Upper respiratory infectipn 

Pain 

Gastrointestinal distress 
Allergies 
Urinary problems 
Pregnancy 

One way of getting information about drugs for each of these (or any others) would be 
to go to your local druggist and ask for circulars from medicine packages. Another 
is looking in the Physicians Desk Reference available at the library downtown. To 
understand either, you will need to know the meanings of some key words, such as those 
on the next page* In your notebook, write the definitions. You"ll use them frequently 
during the simulation. 

indication diuretic "~ 

cont raind icat ion ant i-prur it ic 

prophylaxis hepatic 

therapeut ic hypertension 

dys f unct ion insomnia 

bacteriologic suppository 

antibiotic oral 

sensitivity oropharynx 



emetic 



genitorinary 



antiemetic laryngeal 
dermatologic antihistamine 
ant i* inflammatory neuropsychiatric 

.Adminstration of Drugy 

A. Single dose involve mathematical computation 

B. Prepackaged single doses conserve nursing time 

C. Compare information on medication card with information found on: 

1) the door 

2) besdide 

3) identification bracelet 

A) verbal identification of patient 
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS 
SUGGESTED TIMES FOR DRUG THERAPY 



ABBREVIATIONS 


INTERPRETATION 




TIME OF ADMINISTRATION 


a. c. 


• 

before meals 




7-11-5 


b. i. d. 


twice a day 




9-7 


p. c. 


after meals 




9-1-7 


p. r. n. 


whenever necessary 




dose may be repeated 








according to stated 








time interval 


q. d. 


every day 




9 a* m* 


q. h. 


every hour 




9 - 8 - 9 - 10, etc^ 


q. 2h. 


every 2 hours 




7-9-11, etc. 


q. 3h. 


every 3 hours 




6-9-12-3, etc. 


q. 4h. 


every 4 hours 




8-12-4-8 


q. 6h. 


every 6 hours 




6-12-6-12 


q. i. d. 


four times a day 




9-1-4-7 


si op sit 


if necessary 






Stat* 


immediately 






* These arc the suggested hours for drug administration if meals are served at 


7:30 and 5:30. 








CONCEPT 






METHOD 


When preparing; medicines do not 




1. 


Wash hands 


allow interruptions. 




2. 


Unlock medicine cabinet 






3. 


Take one medicine card 








at a time, read card. 


Remember the 3 BEFORES for 






locate medicine, compare 


reading labels: 






name of drug with name 








on card. 


1. Before removing from 




4. 


Pick up medicine glass: 


shelf 






read label on medicine. 


2. Before pouring 






^check against card. 


3. Before returning to 




5. 


Pour or prepare prescribed 


shelf 






dosage of ;^iedicine in 








glass. 






LIQUIDS 






A. 


Shake bottle 






B. 


Remove cap - place upside down 






C. 


Hold medicine glass in left 








hand place thumb nail at mark 
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS 



CONCEPT METHOD 



How to prepare and work with 
powder medicines. 

Sometimes dosages of powders 
are prepared in pharmacy in 
papers. 

Each folded paper container 
holds the required dosage 
and is ;:alled a "powder." 

Do not confuse drops with minims. 
They are not the same in amount. 



D. Hold bottle in right hand. 

E. Wipe rim of bottle with 
paper wiper 

F. Dilute medicine with 1/2 
ounce of water unless it 
is a medicine that is 
given undiluted. 

TABLETS, PILLS, CAPSULES 

A. Gently shake prescribed 
number into bottle cover. 

B. If in box, remove prescribed 
number with spoon. 

C/ Place in paper cup 

POWDER 

A. Measure in calibrated 
medicine glass: hold. glass " 
at eye level. 

B. If spoon is used, take more 
than required amount; draw 
edge of tongue depressor; 
"across spoon." 

C. Add required amount of water 
to powder "in glass. 



Medicines by Mouth 

Key points: 1. Always have a written order - signed by the doctor. 

2. Know standard abbreviation and S3rrobols pertaining 
to dosages. 

3. Know minimum and maximum doses and action of every 
drug you. give. 

A. Read label three times. 

a) before removing medicine from cabinet 

b) before pouring or preparing it 

c) before returning it to dabinet 

5. Do not return excess medicine to the stock bottle 
or containers, discard it in the sink (Medicine 
not taken by patient) 

6. Do not pour a drug from one bottle to another. 

7. Do not leave the medicine cabinet unlocked. 

8. Prepare the medicine you give, and give the medicine 
you prepare. 

9. Record the name and amount of medications and time 
it was given. - 
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS 



CONCEPT METHOD 



10. Give the right dose of the right medicine to the right 
patient at the right time and in the right way. 

Equipment needed: Medicine tray or cart 

Medicine cards • name of patient » room, and bed number 
Medicine glasses 
Medicine droppers 

Medicine glass and calibrated nursing devices 
Tongue depressors 
Paper wiper 

Small pitcher of cold water 
Drinking straws 



What do you do at the patient's 
bedside before giving the medicine. 



DROPS 

A. Use a medicine dropper • 

B. Hold dropper at 45^ angle: 
Count the prescribed number 
of drops as they fall into 
medicine glass. 

C. Discard excess medicine of 
any in dropper into sink. 

D. When prescribed dosage is in 
medicine glass, read label on 
medicine, compare with card, 
and return to shelf. 

E. Be sure to provide straws, for 
patients who receive irrita- 
ting drugs or medicines that 
may stain the teeth. 

F. Make rounds to patients in a 
planned, orderly way. 

G. Do not ask the patient "Are 
you Joe Brown?" ask him, 
"Ifliat is your name?" 

H. Never leave medicines on 
bedside table to be taken later 

STOP: at each patients bedside and 
a) identify patient before giving 
medicine: look at identifica- 
tion wrist band, call him by 
name, compare name on medicine 
card. 
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SUPPLEMENT FOR PHYSICIANS, NURSES AND PHARMACISTS 



CONCEPT METHOD 



b) hand medicine glass to patient. 

c) pour drinking water and hand 
to patient, 

d) stay at bedside until patient 
takes medicine, 

e, chart medicines give on med- 
icine cards 
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UNIT VI 

MODEL FOR DESIGNING CAREER EXPLORATION ACTIVITY 



Educational Objective: 

To stimulate students to use the facilities and 
materials available in their school to pursue their 
own educational Interests. 

To provide a format for orderly progression to* 
ward a designated goal. 
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DEPIMITIpNS OP DEVELOPMENTAL AREAS 

Individual and Environaant (Social Awareness) 

In this aMa of the students* develppment^ the stxidents must determine vho 
they are and how they relate to their environment. They must be Involved In 
experiences which wlU help them to determine their relative abilities to work 
with people y to manipulate tools ^ to sense their presence in their environment , 
and to cooprehend the lavs of nature and the processes for behavioral advance- 
ments within their comunity. 

The students will be Involved with understanding their Interests , aptitudes^ 
achievements 9 teaqperament^ their family peers ^ their society and etc. 
Ecowoad>cs 

Students want learn to see themselves as productive worker units who sxip- 
ports their comminity through efficient positive efforts as producers and consum-* 
ers. They must learn that the money they receive for their work is an inportant 
factor in determining the behavior of their comminity through the way in which 
they spend their money; the way in which they are willing to work for their 
money; and how this spending gives direction to the use of raw materials for 
production and consumption of goods and services to be used in their conmiunity. 

Students must learn what is meant by a fair day's pay for a fair day's work 
and the implied obligations between the consumers and producers. 
World of Work 

Dsis area is con emed with the students* development of a method for col- 
lecting Information about Jobs. It also is concerned with the students develqp-* 
Ing an understanding of what behavior is required to do certain Jobs. Exainples 
of job information include^ in part^ the following items: 

Job entry levels 
Performance activities 
Working conditions 
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Education and training requlrenents 
Availability of Jobs 
Seaaonallty of Jobs 
Job atatua 

Advancanant posslbUltlaa 

Education and Training 

Students Bust learn idiat behavior aodlflcatlons (education and training) viJ.l 
be e^cted of them for certain Jobs. In doing so they will learn the Innate 
abilities they have and if these abilities can be developed to the level required 
to perform certain Jobs they choose for their vocation. 

Students must leam which educational programs will help them acquire experi- 
ence that will help develop the performance behavior jrequired for certain Jobs. 
Engloyabllity and Work Adjustment skills 

This section is concerned with attitude strategies and the lBq;>ortance of the 
developown^ of successful attitude strategies which are necessary for continued 
economic gains. 

Students must leam how good attitudes are a contribution to their own adjust- 
ment and success as well as the success of their community. People are dismissed 
from their Jobs more often because they cannot get along with people than they 
are for lack of ^ob-related skills. ^ 
Vocational Decision Making 

Students must learn a method for making decisions if they are to become employ- 
able and well adjuisted citizens. They must learn to gather facts about themselves, 
Jobs, and values and how to weigh this information to reach a conclusion as to 
what work they are able to do and what work they want to do. 
Self 

In this are^ ^ Self as subject is the major focus. Self as subject reqtilres 
that the person's own feelings, perceptions and beliefs are dealt with. This 
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r^qulNS an InttrnAl orltntatlon to tte activities as opposed to the external 
orientation of activities for the other areas* 

Seven topics are developed in the bro&d area SELF. These trace 8')lf«*avareness> 
self -acceptance and self-affiraation of the child through interests ^ aptitudes 
and ahilltiest acbievesMnt and values and attitudes* 
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SAMPLE ^iJESTIQNS KOR CAREER MATURITY 

Listed on this page are sample questions related to areas of growth and 
development • 

1. Seir and Environment 

- What thln<is have I done with any degree of success? 

- What things have I done that others have commended me for doing 
exceptionally well? 

2. Economics 

- How much money have I earned? 

3. World of Work 

- What jobs have I held? Describe them In detail* 
h. Education and Training 

- What courses have I taken that would prepare me for an entry job 
position? 

5* Employabllity and Work Adjustment Skills 

- What were the expectations of employers concerning the job I have 
held? 

6* Vocational Decision Making 

• Where could I get additional information about jobs and careers? 
7. Self 

- What are the things I really like to do? 

• What are the things that I don't like to do? 



74 



ERIC 



80 



APPENDIX III - 



Self-analysis tools 
Supplementary Activities 

1. life Career Game 

2. Bulletin Board and Related Activities 
3^ Volunteer Work 

A« Discussions and Debates 

Resources 

!• Films 

2. Book and Pamphlets 

3* Laboratory Supplies 

4. Supplies Needed for Simulation 

5 . Games 

6* Speakers 

?• Forms 
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Appendix - A 
Suggestions for Use of Self-Analysis Tools 

There arc two forms for self-analysis on the following pages. The CLrst one is 
simple and complete in itself. The second one is MORE complex and time-consum- 
ing to administer. Its virtue is that it can be used by the JJtudent Cor com- 
parison with trait profiles predictive of success according to the Dictionary 
of Occupational Titles (D. 0. T.). Unless the teacher expects the students to 
become proficient in the use of the D.O.T., there would be no point in using xt. 

The questions are taken from Appendix B, Volume II, Third Edition 1965 of the 
D.O.T. A reading of the appendix will clarify the make-up of the que^xpnaire. 
(interest and temperaments were put first for psychological reasons). To use 
it in class would require discussing the questions carefully, item by item, 
until you are convinced the students have a grasp of the meanings of choices he 
is being asked make. It could take two or three days. IJhen it is finished, 
the student can construct a profile like those on pages 473, 230, etc. A sample 

with its interpretation is on page in this guide. The students' prof xle can 

be used wh. p, they explore the various careers. 
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SELF-ANALYSIS QjUIZ 



Directions: Check the line closest to the statement that identifies you. 
you are uncertain^ check the middle space. 



If 



Make at leeist average grades 
Learn quickly 

£nJoy reading books, magazines, 
etc. 

Like school and do extra work 

Talk and write well 

Good planner and organizer 

Like children 

Patient with children's 
questions 

Outgoing 

Popular 

Have large group of friends 
Have confidence 
Give advice 

Outspoken 4r# 
Sensitive to others 
JPrust people 
Volunteer 

Pleasant personality 

Have a sense of humor 
Not prejudiced 



Make below average grades 
Learn slowly 

Enjoy reading conies 

Do only schoolwork that is 
necessary 

Talk and write poorly 

Poor planner and organizer 

Dislike children 

Impatient, with children's 
question? 

Withdrawn 

Not popular 

A few close friends 

Unsure around others 

Not asked for advice 

'^uiet 

Insensitive to othivTS 

Do not trust people 

Do not volunteer 

Do not have pleasant 
personality 

"Touchy" 

Prejudiced 
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Fom II 

STUPENT SELF-ANALYSIS QUESTIONAIRS 



This selC-cvaliiation form is designed to give you a rough estimate of yourself 
at this time in your life measured in terms of what is known about the difference 
of needs, interests, temperaments and aptitudes that exist in human beings. It 
is important that you answer the questions as honestly as possible* There will 
be <ireas where you will see options you wish were true about yoursolC Answer 
according to what IS true, AT THIS TIME. When you are finished, I will show 
you how to construct a comprehensive profile, or picture of yourself to use in 
exploring the various careers. This is for your personal use only. 

The numbers, letters and abbrevations are from the Dictionary of Occupational 
Titles, about which you will learn more later on. At this point, don't be 
concerned about what they mean. 

Directions : Circle,- or fill in, the number or numbers, letter or letters 
following each statement that best fits. yoii. 

Interests : 

The following interests are paired so that a- positive preference for one implies 
a rejection of the other. Choose only one of a pair. 



A. Activities dealing with things or objects.. I. 

or 

Activities dealing with people and the communication of ideas... 6. 

B. Activities involving buisness contact with people 2. 

or 

ActivLtien of a scientific and technical r^ture 7.. 

C. AcCivitLcs of a routine, concrete, organized nature such as 

doing the same things the same way each time 3. 

or 

Activities of an abstract and creative nature, such as playing 

It by ear, making decisi>ns, dreaming up new things and doing 

them 8. 

D. Helping people, dealing with people and language in a social 
situattion such as teaching, selling, making people comfortable. 4. 

or 

Activities that are non-social in nature, and arc carried out 
in relation to processes, machines and techniques such as 

working in a lab, running equipment, following direction 9. 

Activities resulting in prestige or esteem of others 5. 

or 

Activities resulting in tangible, productive satisfaction 0. 



Temperaments : 

Choose up to 3 of the following occupational situations which best describe 
those which you feel you would function the most comfortably and effectively 
over a long period of time. 
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FORM II 

STUDENT SELF-ANALYSIS QUESTIONAIRS 



A* Variety of duties characterized by frequent changes 1 

B. Doing the same thing or things every day 2 

C. Doing things only under specific instructions, allowing little 
or no room for independent action or judgment in working out 

job problems. 3. 

D. Direction, control, and planning of an entire activity or the 
activities of others ^. 

E. Interacting with people in actual job duties • 5. 

F. Working alone and apart in physical isolation, although the 
activity may be integrated with that of others....... i 6. 

G. influencing people in their opinions, attitudes or judgments 
about icfeasr or things 7. 

Ii. Performing adequately under stress when confronted with the cri- 
tical or unexpected or when taking risks such as ambulance attend- 
ants, surgeon, orderly 8* . 

I. Evaluating information again«t sensory or judgmental criteria 

such as sight, sounu, feel, right, wrong ; ..i. 9. 

J. Evaluating information against measurable or verifiable criteria 

such as. length, weight, size, numbers, dates, etc 10. 

K. Interpretation of feelings, ideas or facts in terms of personal 

viewpoint 11. 

L. Precise attainment of set limits, tolerances, or standards ..... 12. 



Phys ical Demands : 

I am able and/or willing to work at a job that requires: (choose as many as pertain) 

Mostly sitting down... S 

Walking or standing a lot, carrying up to 10 lbs, never more than 

20 lbs; if sitting, pushing or pulling arm and/or leg controls.. L 

Lifting or carrying 25 - 50 lbs , M 

Lifting or carrving 50 - 100 lbs... H 

Lifting or carrying 100 lbs or more 1 

Climbing and/or balancing 2 

Stooping, Kneeling, Crouching and/or crawling 3 

Reaching, Handling, Fingering and/or Feeling 4 

Much talking, careful listening or hearing.., 5 

Seeing (clear I3' and with discrimination)... ; 6 



Traits: 



GED. Grade average. For tttis section use yotir overall average for last year. 



If your average was a solid A 6 

between A and B 5 and 6 

B * 5 

between B and C A 

C 4 and 3 

between C and D 3 

D 2 

80^- ' 
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FORM 11 

STUDENT SELE-ANALYSIS QUESTIONAIRS 



SVP. Training or education. Check not more than 2 of the following; training or 
educational periods beyond high school that best fit your needs, interests 
and abilities* 

0-2 weeks on the job training 1 

1 month 2 

3 months ATech or Business school 3 

6 months ^\ ^ 

1 year • TVpunior College 5 

2 years Jtj 6 

4 years College 7 

4-10 years ."^Graduate work in Law 8 

more than 10 years^iMedicine- etc. 9 

Aptitudes : Use these numbers to "grade" yourself relative to the following 

Use these numbers to "grade" yourself relative to the following aptitudes: 
1. Excellent 2. Good 3. Average 4. Poor 5. Not at all 



D.O.T. CODE 

G. Catch on quickly in every subject 

V. Read lots about different things* Coniprehend well. Express 

myself in writing easily and well 

N. Can do arithmetic operations quickly and accurately 

S. Visualize objects in 3 dimensions with no difficulty.. 

P. Pick up critical differences and details in pictures and 

graphs 

Q. See and understand important vdetails on written forms and 

lists. Pick out errors in typing, information, printing, 

etc. quickly 

K. Good large muscle coordination. Move with speed and accuracy 
F. Use fingers to manipulate small objects quickly and accurately 

M. Use hands well in placing and turning motions 

E. Coordinate hands, feet', eyes well i 

C. Perceive similarities or differences in color and shading; 

recogni^e harmonious or contrasting colors... 
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Appendix, B — Supplementary Activities 



Life Career, G«imc 

Designed for 6 to 600 players. 

Six teenagers with differing abilities, temperaments, interests and family back- 
grounds go through the years from 10th grade to 8 years later. Choices and 
chance determine courses in High School, later education, jobs, leisure time, 
riarriage and babies. Players plan in detail courses of action for their person, 
there are rewards and limitations for each decision. Computer designed, it 
gives a greater understanding of the labor market, educational market and 
nwrriagc market as they operate in the U.S. Could be adapted specifically for 
Health Careers. Can be used in a variety of ways. Teacher should become 
familiar with game before used by students. 

Bulletin Board 

The exploration may assume an aura of remoteness in the course of 10 weeks. 
A counter balancing effect can be achieved by having students search current 
newspapers and magazines for NOW aspects, i.e, want-ads, legislation, research 
findings, etc. 

Ah offshoot of this activity is encouraging the students to apply for posi^ions___ 
that are open. Even professional ones; They can fill out the application forms 
(C-7) with appropriate schools , salaries, references-, etc. that may become 
realities for them in the years ahead. It also serves to acquaint them with 
the kinds of things employers look for. 

Volunteer Work 

An invaluab^ exploration tool is that of working as a volunteer in an environ- 
ment where one hopes someday to perform in a career capacity. As students in- 
terview health care personnel, they will find that many chose their careers as 
a direct result of volunteer activity. In an urban center such as Greater 
Cincinnati, the opportunities are almost limitless. Demands on students' time 
during the school year might well cause dismissal of any consideration; however, 
it can be pointed to as a possibility for summers and holidays. All the hos- 
pitals have Volunteer directors. Smaller neighborhood facilities can be located 
under Social Service organizations in the yellow pages of the telephone directory. 

Discussion and Debate 

In the course of exploring*^ it is inevitable that topics of universal concern 
relating to health care come up. Discussion should be encouraged and time 
allowed for debate. Some topics encountered during first year of field-testing: 

Every American has a right to complete health 

care, unrelated to ability to pay. 
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Appendix B — Supplementary Activities 



Licensing of technicians is a capitalistic play 
to discriminate against those who can't afford 
costs of training. 

Increased technology will drastically reduce the 
number of people needed to deliver health care. 

Shortage of doctors demands that standards of 
career entry be changed. 

The state should shoulder the costs of health care, 
including training of personnel. 

Only exceptionally intelligent people should consider 
health careers. 

Doctors aje in it only for the money. (Doctors make 
all the doney, so that's what I'll be) 




Appendix C Resources 



1. Films 



«. (CiP.S. Visual Aids) 



' 2629 


1. 


Health Careers #1 (28 min.) R, N. and L. P. N. 


2630 


2. 


Health Careers #2 (28 min.) X-Ray Technician, Occ. Therapist 






Dental Hygienist 


2631 


3. 


Health Careers #3 (28 rain.) Physical therapist, Medical 






Technician, Medical Records Librarian 


2632 


4. 


Health Careers #4 (28 rain.)- Dietician, Medical Social Worker, 






Pharmacist 




5. 


Is a Career as a technician for you? 



No catalog number 



b. Modern Talking Pictures Service 9 Garfield Place 45202 Phone 397-2764 

The Surgeon (13 1/2 min.) 
Where it hurts (28 min.) Health Care 
The Search for Meaning (5 1/2 minO Dietitics Career 
Toward the Victory of Health (14 1/2 min.) Dietitics Career 
Counter-attack (29 min.) Health Teams 

Code Blue (27.5 min.) Careers in medicine for minorities 



4232 


1. 


4399 


2. 


3291 


3. 


2898 


4. 


2286 


5. 


4409 


6. 


47X9- 


7" 

/ . 




8. 




9. 



Tffe Heri^ag^fTOperatihg Room "D" (27.5 min) History of Surgery 
Journey of Ship Hope ( 28 min.) Teaching and delivering medical 
care in underdeveloped areas 

LSD = Insight or Insanity? (28 min.) The Scientific and medical 
facts about the use of LSD 



c. Health Careers Association of Greater Cincinnati, 2400 Reading Road, 45202 
Phone 721-2915 

1. Horizons Unlimited (28 min.) Overview of Health Careers 

2. Careers- in Medical' Record Administration (25 min.) 
Filmstrip, record and tape 

3. In a Medical Laboratory (28 min.) 

4. I am a Doctor (28 min.) 

Note: A pamphlet describing other films is available. 

•d. Hospital Care Corporation, 1361 Wm. H. Taft Road, 45206, 872-8463 

1. Birth By Appointment (26 min.) Shows medical team delivering 
baby by Ceasarean Section 

2. Books and Pamphlets 



Dictionary of Occupational Titles 3 volumes 1965 
U.S. Department of Labor 
Superintendent of Documents 
U.S. Government Printing Office 
Washington, D.C. 20402 
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Appendix C — Resources 



Largo Desk-Top Career Kit 

Careers , Inc. 

Largo, Florida 33340 

Careers and Occupations 

Encyclopedia of Careers and Vocational Guidance 
Vol 12 

Doubleday and Co., Inc. 
Garden City, New York 

Career Opportunities - Health Technicians 

J. G. Ferguson Publishing Co. (Doubleday and Co., Inc.) 

Chicago, Illinois $11.95 

Health Careers Guidebook 
United States Department of Labor 
Superintendent of Documents 
U.S. Government Printing Office 
Wash ijigt^^^^ >_C > 20402 $1.50 

Concise Handbook of Occupations 

Editors: Joan M. Costello and Rita Parsant Wolfson 
J. G. Ferguson Publishing Co. 
Chicago, Illinois $11.95 

Horizons Unlimited 
American Medical Association 
535 North Dearborn Street 
Chicago, Illinois 60610 $0.50 

Occupational Outlook Quarterly Occupational Outlook Handbook 

Spring 1973 Library U.S. Department Labor 

Bureau of Labor Statistics 
Career World Vol. 1. No. 8 School Library 

Mid-April 1973 

Supplementary Suggestions: 
History of Medicine 
Anatomy Textbook 
Histalogy Textbook 
Physiology Textbook 
Up-to-date dictionary 

A wide variety of pamphletPj^are available from the Health Careers Association. 
A packet is available upon request. Phone 721-2915 
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Appendix C ~ Resources 



Laboratory Supplies 

There are many places where materials can be obtained. The following is give 
primarily, as examples of quantities and prices: 

Carolina Biological Supply Company 
Burlington, North Carolina, 27215 

70-4012 Introductory Blood Grouping Kit A 

All materials necessary for complete typing of 30 
individuals, including instructions $13.25 

70-4070 Blood Smear Kit 

All materials necessary to make 50 stained blood 
smears with complete instructions $6.75 

76-6620 Sterigel Classroom Set 

Instant medium and 40 Petri dishes, disposable 
. ^bags .and^hs t ructions ^ $ 6,9'>_ 



items Students Will Need For Simulation 

Forms: 300 Admissions 

50 Patient Chart 
50 Physicians Report 
100 Lab Tests Report 
20 X-Ray Report 
50 Prescription 



Office Supplies: 

Typewriter 

Carbon Paper 
150 Manila Folders 
150 Stick-on labels 

3 Boxes for Folders 
300 3x5 cards 



Nurses and Physician Supplies: 

Thermometer with container 

Stethascbpe 

Sph y gmomanome t e r 

Reflex hammer 

Calibrated medicine glasses 
Calibrated medicine dropper 
Small pitcher for water 
Drinking straws 

Pharmacist*-' 

10 100 ml. bottles Food coloring 
10 ml. graduated cylinders 
10 liter bottles 
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Appendix C Resources 



Laboratory Services: 

1 Blood Smear Kit 

1 Blood Typing Kit 

1 Sterigel Kit or 

24 Petri dishes and agar 

Skelton, Human 

Old x-rays 

Games ; ^ 



Life Career Game (see B-1) 
Western Publishing Co. 
School and Library Department 
850 Third Avenue 
New York, New York 
Cost: $35.00 



The Board of Education has one set» Contact Career Education Coordinator. 
Speakers 

a. The Health Careers Association serves as a coordinating Agency 
for speakers in every aroa of health care. Names will be pro- 
vided as requested. 

b. Friends and relatives of both students and teachers are another 
source. The conference telephone can be used in cases where 
people are not available to come to the school, but can spare 
some time during coffee breaks,, etc. 

c. The school's career education building coordinator will have 
names of persons and institutions who have expressed a willing- 
ness to become involved. 



. d. Other sources : 

Dental Society of Greater Cincinnati 

American Cancer Society 

Alcoholics Anon3anous 

Sickle Cell Anemia Foundation 

Army Reserve^llth. Station Hospital, 

Sgt. Colletta 771-4740 (has expressed interest) 

Forms 

a. Career Analysis 

b. Career Profile Comparisons 

c. Worker Trait Profile y 
di Job Application 
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a> Career Analysis 

NAME OF CAREER 

A. Preparation 

1. Briefly describe in the space below the main duties of this career. 

2. What personality traits are important to this career? 
Does this job require you to work with your hands? If so, how? 

4. What high school subjects are Important to this career? 

5. How many years of training does this career require? 

6. Does this career require special licensing? 

B. Availability 

1. Is the career for men, women, or both? 

2. Are the job opportunities in this field increasing, decreasing, or 
remaining the same? 

3. What was the average length of time a person stays in this career? 
C* Advantage 

1. What days of the week would you have to work ia order to have this job? 

2. Would you have to work on shifts? 

3» What would be your expected salary range? 

A. Would you make more money in a government agency or private health 
care agencies? 

5* Would travel opportunities be open to you in this career? 
6. Is on the job training required and/or provided? 
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Career Analysis 



?• Is there any financial aid available to you to help you pay 
for this training? 

8, With this training, will you be able to get a job? 



-Sunmary 

1» What part of this career was most pleasing to you? 

Where would you write for more inforojat ion about this career? 
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Job Application Form 

Position Desired 

Name 



Last 
Address 



First 



Middle Initial 



Number and Street 



City state 
Marital Status: M S W D 



Zip 



Date 



Social Security # 



Phone 



Birth Date 



Birth Place 
# Children 



Ages 



EMPMYMENT RECORD List the last three jobs you have held, beginning with the 

most recent • 

^^oyev Address Position Salary Dates Reason 

Held Quit 



EDUCATIONAL RECORD 

Institution Location Yrs. Att- Dip/Dgr Major Grade 

Av. 

U.S. 



PROFESSIONAL OR BUSINESS REFERENCES Give the name of at least three persons who 
have been associated with you on the job and can vouch for the quality of 
your job performance. 

^^^^ Address (Business) Position 



PERSONAL REFERENCES Give the names of at least three persons who can be contacted 
for character references. Do not Include relatives. 

Address Employment Time Known 



Professional Organizations to which you belong: 

Name Position(8) held 



Years 



Educational or professional honors or awards: 

Name of award Source Year 



Person to notify in case of emergency: 

Name Phone # relationship 



How many days .of~work.,have_you missed because of illness In the past 2 years? 

How many hours weekly do you expect to work? . What salary do you expect?" 

• Are you willing to work overtime or weekends? . Can you travel? 

• Do you drive? . 



Have you ever been found guilty of any civil or criminal violation other than 

illegal parking or speeding? . If "yes", give violation, sentence and 

date below* If you are now on probation, give the name of your probation 
officer. 



Additional remarks:. Give any additional information which you think may enable 

us to consider the desirability of choosing you for this 
position* 
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